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HNOACHUTEJIBHASA 3AIIUCKA

[Iporpamma pa3paboTaHa B COOTBETCTBUM C TpeOoBaHUsAMH 3akoHa «O0 oOpa3oBaHUU B
P®y», ®enepanbHOro rocyIapcTBEHHOTO 00pa30BaTEIbHOTO CTAHIapTa HAYAILHOTO U OCHOBHOTO
oOmiero oOpa3oBaHMs, Ha OCHOBaHMM KOHIENIMH JyXOBHO-HPAaBCTBEHHOT'O pa3BUTUA U
BOCIIUTaHUS JIMYHOCTH rpakaanuHa Poccun.

B ocHoBy IIporpaMMbl TMOJOKEHBI KJIIOUYEBBIE BOCTHUTATENIbHBIE 3a7a4yd, 0a30BbIC
HaI[MOHAIILHBIC IIEHHOCTU POCCUHCKOTO O0IIIeCTBa.

JaHHBII Kypc peanu3yercss B paMKaX BHEYpPOUYHOW JesaTenbHOCTH. [Iporpamma
MpeAyCMaTpUBaeT MPUOOIICHUE YyYalllUXCs K KYJTbTYPHBIM, 0a30BbIM HAIMOHATHHBIM
LIEHHOCTAM  POCCHMCKOrO0  OOIIecTBa, OOIIEYETIOBEYECKUM IIEHHOCTSIM B  KOHTEKCTE
(hopMUPOBAaHUS Y HUX TPAXKIaHCKON UICHTUIHOCTH U 00€CTICUNBAET:

- CO3JIaHUE CHUCTEMbl BOCIIUTATEIBHBIX MEPONPUATUHN, TO3BOJIAIOIINX yUallleMyCsl OCBaUBaTh U
Ha MPaKTUKE MOJyYCHHbIE 3HAHMUS;

- (opmMupoBaHUE y yyallerocsi akTUBHOM KM3HEHHON MO3UIINH;

- mpuoOIIeHUE YYaIIeToCs K 00IIeUeTIOBeUECKUM IIEHHOCTSIM.

[IporpaMmma  coOAEpXHUT TEpEYeHb IJIAHUPYEMBIX  pe3ylIbTaTOB  BOCIUTaHUS  —
(hopMUpYEMBIX IIEHHOCTHBIX OpPHUEHTAIUH, COIMAIbHBIX KOMIICTCHIIUH, MOJCIICH IOBEICHUS
MJIQIIIUX OIKOJIEHUKOB.

Cpoku peanu3anun o6pa3oBaTeIbHON MPOrpaMMBbI 2 TOJa, KaXIbIi ToA 00ydeHUs pacCuuTaH Ha
33 ygaca. Utoro - 66 yacoB, 3 HUX 18 yacoB OTBOAATCS Ha Teopuio, a 49 yacoB — Ha OBJaJICHUE
MPAKTUYECKUMH HaBBIKaMHU.

IInanupyemsble pe3ybTaThl OCBOCHHS YUAIMMHUCS NPOrPaMMbl
Pe3ynbTaThl OCBOEHHS IPOrPaMMHOTO MaTepHala OLEHUBAIOTCS MO TPEM 0a30BbIM YPOBHIM
U TpPEICTaBIEHBl COOTBETCTBEHHO JIMYHOCTHBIMH, METANpPEIMETHBIMU U TPEIMETHBIMU
pe3yibTaTaMH.
JIM9HOCTHBIE pE3yabTATHI:
- TUCHMIUTMHUPOBAHHOCTb, TPYIOJIIO0HE, YIIOPCTBO B JOCTHXKEHHH MOCTABICHHBIX LIEJICH;
- YMEHHUE YIPaBJIATh CBOMMHU AMOLMSIMH B PA3INYHBIX CUTYALIUAX;
- YMEHHE OKa3bIBaTh IIOMOIIlb CBOMM CBEPCTHUKAM.
MertarnpeMeTHbIE pe3yIbTaThI.
PerynstuBHble YyHUBEpCAIbHBIC yUeOHbIEC NEHCTBUSA:
- YMEHHUE OmpeaenaTs Hanbosee 3(pPeKTHBHbBIE CITOCOOBI TOCTH)KEHUS pe3yabTarTa;
- YMEHHUE HaxXOJUTh OIIMOKH IIPU BBIITOJHEHUH 3aJaHUH U YMETh UX UCIIPABIISTH;
- yMEHHE OOBEKTHUBHO OLIEHUBATh PE3YJIbTaThl COOCTBEHHOI'O TPY/1a, HAXOAUTh BO3MOXHOCTH
U CHOCOOBI UX YIyYIICHHUS;
- YMEHHE CIIeI0BATh MTPH BHIMOJIHEHUH 3aJaHUS HHCTPYKIUSAM YUUTEIIS,
- yMEHHUE MOHUMATh 1IeJb BHIOIHIAEMbIX ACHCTBUI.
Ilo3HaBarenbHbIE YHUBEPCAIbHbBIE YUEOHBIE 1EHCTBHSL:
- mepepabaThIBaTh MOIYYEHHYIO HHPOPMAIIHIO, ITaTh BEIBOIBI;
- OCYHIECTBJIATH MOUCK HHPOopManuu ¢ momoribsio UKT.
KomMMmyHHMKaTHBHbBIE YHUBEpCAIbHbIE Y4eOHbIE 1EHCTBUS:

- YMCHHC NOI'OBAapUBATHCA U IIPUXOAUTH K O6H_[6My PECUICHUIO, pa60Ta;1 B ITap¢, I'PYIIIC;



KOOPJAMHHUPOBATh Pa3JINYHbIE O3UIIMH BO B3AUMOACHCTBUHY C OJTHOKIACCHUKAMM;
MPUHUMATH O0IIIee pelIeHHE;

KOHTPOJINPOBATh JACUCTBUS MAPTHEPA B MAPHBIX YIIPAKHEHUX;

YMCHHC y4aCTBOBATH B AUAJIOIC, CO6HIO,Z[aTL HOPMBI pCYCBOI'0 3TUKETA, IICPCAaBaATh B

CBSI3HOM ITOBCCTBOBAHUU IOJTYUCHHYIO I/IH(1)OpMaI_[I/IIO.

O:xuaaemble pe3yJIbTaThl OCBOSCHUS IPOrPaMMBbI.
K xoHny nepsoro roga o0y4eHus yyamuecs

O001ICHbL 3HAMb:

NpaBUjIa TEXHUKU O€30MaCHOCTH;

ocHoBHbIE ycTpoiicTBa [1K;

9TO Takoe WHpOpMAaNHs; BHIL WHPOPMAIMU; CPEIACTBA TONYUCHHS, XpaHEHUs, Mepeaaqn
MHUPOPMALINY;

npaBmiia paboThl 32 KOMIIBIOTEPOM;

Ha3zHaueHue U paboty rpaduueckoro penakropa PAINT;

BO3MOYKHOCTH TeKcToBOTO penaktopa WORD;

WUMETh MPECTABICHIE O KOMIIBIOTEPHBIX BUPYCAX;

UMETH MPECTaBIeHIE 00 AHTUBUPYCHBIX POTPaMMax;

YTO TaKO€ aIrOpUTM, (OPMBI 3alKCH aJTOPUTMOB, OCHOBHBIE CHMBOJBI OJOK-CXEM
aITOPUTMOB, CTPYKTYPBI allTOPUTMOB;

00J1)ICHbL  YMEMb:

cobio1aTh TpeOoBaHUs O€30MAaCHOCTH TPY/la U MOKapHOH 0€301aCHOCTH;
BKJIFOUHUTh, BBIKIIFOUUTH KOMIIBIOTED;

paboTaTh ¢ ycTpoiicTBaMK BBOJIa/BbIBO/IA (KIIaBHATYPA, MBIIIb, TUCKOBO/IbI);
HabupaTh HHPOPMAIIUIO HA PYCCKOM PETHUCTPE;

3aIyCTUTh HY)KHYIO TTPOrpaMMy, BEIOMPATh MyHKTHI MEHIO, MMPABIIILHO 3aKPBITh IPOTPAMMY.
paborats ¢ mporpammamu  WORD, PAINT

K xoHny BTOpOro roga o0y4yeHust yyammecst

00/1)ICHbL 3HAMb:

MpaBUJia TEXHUKH 0€30MacHOCTH;

ocHOBHbIE ycTpoiicTBa [1K;

9TO TaKkoe WH(OPMAIHS; BUIBI HHPOpMAIIHH;

npaBuiia paboThl 32 KOMITBIOTEPOM;

Ha3Ha4YeHUE U BO3MOXKHOCTH rpadudeckoro peapakropa PAINT;
BO3MOYKHOCTH TeKcToBOTO penaktopa WORD;

Ha3HavYeHUe U paboTy mporpaMmMbl PowerPoint;

TIOHATHS JIOKATBHBIX U TTI00ABHBIX CETEH;

ocHOBbI IHTEpHET;

paboTy 31EKTPOHHON MOYTHI;

Ha3HAYCHUE M BO3MOXKHOCTH DJICKTPOHHBIX Tabmuiy Excel;

OCHOBHBIE TTOHSTHUS MMPOTPaMMHOT0 obecnieuenust (0azoBoe u cepBucHoe [10)
- TPOTrpaMMBbl apXUBATOPHI

00J1)ICHbL YMEmb:

- cobmogaTh TpeboBaHuUs O€30MACHOCTH TPYAa U MOKapHO 0€30MacCHOCTH;
- BKIIIOYUTh, BBIKIIFOUYUTH KOMIIBIOTED;



paboTaTh ¢ ycTpoiicTBaMU BBOJa/BhIBO/IA (KJIaBHATYPA, MBIIIb, TUCKOBO/IbI);

cB00OTHO HabWMpaTh HH(POPMAIIHIO HA PYCCKOM M aHTIIMHCKOM PEruCTpe;

3aIyCKaTb HYXHBIC TMPOrpaMMEbl, BI)I6I/IpaTI) IMYHKTbI MCHIO, IIPAaBUJIBHO

IIPOrpaMMy.

paborarsciporpammamu - Word, Paint, Excel, Power Point;

paboTaTh ¢ AICKTPOHHOU MTOYTOM;

co3/1aBaTh MMPE3CHTAIIUIO, HCIIOJB3Ys BCE BO3MOKHOCTH PowerPoint;

COCTAaBJIATH U 3alIMIIATh TBOPUYCCKUC MUHU-TIPOCKTHI;

YYEBHO-TEMATUYECKHH IUIAH
HHEPBOI'O I'OJA OBYYEHMUSA

3aKpBITh

KonngecTBo yacoB

Ne
Paznen, tema
- Beero Teopetnu. | [IpakTuy.
3aHATUS | 3aHATHUS
1 | BBeaenue 3 1
1.1 | Uncrpykrax no Th. Beaenue B mpeamer. 3HAKOMCTBO C 1
npeameToM. OcHoBHBIE yeTpoiictBa [[DBM

1.2 | Onepanunonnas cuctema Windows. 3HakOMCTBO ¢ 1
KJIaBUATYpOH

1.3 | IlomydeHre HABBIKOB PA0OTHI C MBIIIIBIO. 1

2 | KomnboTtepHas rpaguka 4

2.1 | I'padmueckwuii penaxrop Paint: mHcTpyMeHTapwii 1
nporpammbl Paint. MeHro 1 manutpa HHCTPYMEHTOB,
COXpaHEHHE BHINOJTHEHHOW paboThI B (paiinie, OTKpbITHE
daiina st poaoHKeHHS pabOThI

2.2 | I'paduuecknii penaxrop Paint: paspadortka u 1 1
peIaKTUPOBaHUE N300paKEHUI

2.3 | I'padmueckuii penaxrop Paint: coctaBieHne pucyHka u3 1 1
FeOMETPUIECKUX PUryp

2.4 | I'paduueckuii pemakrop Paint: KormupoBaHwe 21eMEHTOB 1 1
pHCYyHKa

2.5 | Urorosas pabota. [Ipoekt. Tematnieckasi KOMIO3HIIUS 1 1
(Coznmanue xommo3uluii Ha Temy:«Moii 1om», «Most
IITKOJIA))

3 | TekcroBblii pegaKkTop 20 19
3.1 | TekcroBsiii penaktop Word. OcBoeHHe KITaBHATYphI 2 1
3.2 | OTpaboTKa HaBBIKOB 10 HAOOPY TEKCTa 2 2
3.3 | TekcroBsblii pegaxtop Word: mpudr, et Tekcra 2 2
3.4 | TekcroBeblii pegaktop WOord: BctaBka pucyHKOB, HA/IITHCH 1 1

WordArt
3.5 | TexcroBslii pemakrop Word: mo3apaBuTesIbHast OTKPBHITKA 1 1
3.6 | TekcroBblii penakTop WOrd: TUTY/IbHAS CTPaHHIA KHUTH 1 1
3.7 | TekcroBsblii pegaktop WOrd: konupoBaHue TeKcTa 1 1
3.8 | Urorosas paborta. [Ipoekr. Co3naHue rpamMoThI. 1 1




3.9 | TekcroBslii penakTop Word: moctpoeHue TabIwvil 2 2
3.10 | Tekcrossrii pegakrop Word: perakTupoBaHue TaOIIHIT 1 1
3.11 | Tekcroslit penaktop Word: padora ¢ TabamMu 1 1
3.12 | Tekcrossrii pegakrop WOrd: BcTaBka CHMBOJIOB 2 2
3.13 | Tekcrossrii pegaktop Word: padota ¢ pucynkamu SmartArt 1 1
3.14 | Tekcrossiii pegakrop Word:pabota ¢ purypamu 1 1
3.15 | Urorosas padota. IIpoexr. Co3nanue kaneHaaps 1 1

4 | Macrep co3naHuii OyKJIeTOB U OpoLIop 2 2
4.1 | Ilporpamma Publisher.Bporropa. Ohopmierne 1 1
4.2 | Ilporpamma Publisher. Bykner. Odgopmnenue 1 1

5 | KomnboTepbl B okeane HH(OpMALHH 3 3

5.1 | Mndopmanus. KonruectBo napopmaruu 1 1

5.2 | [lomy4yenue, oOpaboTKa, nepeaya, XxpaHeHne UHHOPMAITUN 1 1

5.3 | KoMmbroTepHble BUPYChI, aHTUBUPYCHBIE IIPOrPAMMBbI 1 1

6 | AnropurmMbl 2 1 1
6.1 | IlocienoBarenbHOCTH JEHCTBHM. Brimonuenue 1 1

MOCJIEJOBATSIIFHOCTH JICHCTBHUH.

6.2 | 3HAKOMCTBO €O CIOCOOaMM  3allUCH  AJITOPUTMOB. 1 1

3HAaKOMCTBO C BETBJICHUSIMU B AJITOPUTMAX.

Conep:xaHue Kypca nepBoro roga o0y4eHus
Pa3nen 1.BBenenue
Tema 1.1 Uuctpykrax no Th. Beegenue B npeamer. 3HaKOMCTBO ¢ nipeaMeToM. OCHOBHBIE
ycrpoiictea [T9BM
Conep:xanue Martepuasia: Bpenenue B oOpa3oBarenbHyl0 Iporpammy. TexHUKa
6e301acHOCTH. 3HAKOMCTBO ¢ KoMIbioTepoM. OcHOBHBIE yeTpoiicTBa [I9BM.
®opmbl 3aHATHIi: Oecena
MeToanueckoe odecriedeHue: Ipe3eHTaIus

Tema 1.2 Onepaunonnas cucrema Windows. 3HaKOMCTBO C KJIaBUATYpOi
Conepxanue  martepuana:  Onepanuonnas  cucrema  Windows.  KiaBuatypa.
KommnbroTepHble UIpHI.
DopMbl 3aHATHI: UTpa
Metoanueckoe odecnedeHue: Ipe3eHTALUs

Tewma 1.3Tlony4yeHre HaBBIKOB paOOTHI C MBIIIBIO.
Coaepxxanue MaTepuaja: Manunynsatop Mblib. [IpaBusa oOpaiieHus ¢ MBIIIBIO
@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToauyeckoe odecredeHne: HETOYK, MBI, TPEHAXKEP

Pa3znen 2. Komnblorepuasi rpadgpuka




Tema 2.1 I'papuueckuii pegaxtop Paint: uHCTpyMeHTapuiil mporpammsl Paint. MeHto u
MaJuTpa HHCTPYMEHTOB, COXpPAaHEHHUE BBHIMIOJHEHHON paboThI B (paitie, oTKpeiTHE (aiiia a1
MPOJIOJKEHUST pabOThI

Coaepxxanue marepuaja: Ha3zHadeHwe, BO3MOXHOCTH, TaHEIb HHCTPYMEHTOB
rpadudeckoro peaakropa Paint.

@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE

MeToauyeckoe odecneyenue: nporpaMmmHoe oodecrneuenue Paint

Tewma 2.2 I'papuueckuii pegakrop Paint: pa3paboTka U peTakTHpOBaHHUE N300paKEHHIA
Coaep:xxanue matepuaja: PazpaboTka u perakTupoBanue uzoopaxxenuit.Lipet pucyHka.
@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToanueckoe odecnedenune: mporpamMmmHoe ooecrieuenue Paint

Tema 2.3 I'paduueckuii pegaxkrop Paint: coctaBieHne pucyHka U3 reoMeTpudecKux Guryp
Copnep:xkanue Martepuasia: Pa3zpaborka u penaktupoBaHue u3o0OpaxkeHuid.CocraBieHne
PHUCYHKA U3 T€OMETPUYECKUX PUTYyp
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATHE
MeToauueckoe odecnedeHune: nporpaMmaoe odecrnedenue Paint

Tema 2.4 I'padpuaeckuii penaktop Paint: komupoBaHUE 2JIEMEHTOB PUCYHKA
Conep:xxkanue martepuajia: Pa3paboTka u pemaktupoBaHue wu300pakeHnid.CocraBieHne
pPUCYHKA U3 T€OMETPUIECKHUX (UTYp, KOMUPOBAHNE JIEMEHTOB PUCYHKA.
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeTtoanueckoe odecnedeHue: nporpaMMHoe ooecnedenue Paint

Tema 2.5 Utorosas pabora. [Ipoekt. Temartuaeckas kommosuimst (Co3aaHne KOMITO3UINI Ha
Temy:«Moil 1om», «Mos I1IKO0IIa)
Coaep:xxanue matepuasa: Mrorosas padoraCo3ganue KOMIO3UIMKA HA TeMmy: « Mot 1om»,
«Mos mKona»
@opMBblI 3aHATHII: TPAKTUYECKOE 3aHITHE
MeToanueckoe odecnedenune: mporpamMmmHoe ooecreuenue Paint

Pa3nen 3. TekcroBblii peakTop
Tewma 3.1 Tekcrosiii penaktop Word. OcBoeHuUE KI1aBHATYpPbI
Conep:xxanue martepuasa: Hasnauenue, 3amyck/ 3akpbiTHe, CTpYKTypa okHa. OCHOBHBIC
00BeKThIpeIakTOpa (CUMBOJI, CJIIOBO, CTPOKA, TIPEAJIOKEHHUE, ad3aIr).
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeToauyeckoe odecrnedeHue: nporpaMmmuoe oodecneuenue Word.

Tema 3.20T1paboTKa HABBIKOB 110 HAOOPY TEKCTA
Coaepxxanue matepuasna: OcCHOBHbIE OOBEKThIpeJakTopa (CHUMBOJI, CJOBO, CTpOKa,
MpeanoxkeHue, ad3air).
®opMbl 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToanyeckoe odecneyenne: nmporpamMmmuoe oodecreuenrne Word.

Tema 3.3TekcroBsiii penaktop Word: mpudT, BT TEKCTa



Coaepxxanue marepuana: Co3naHue, COXpaHEHUE M NEPEMMEHOBAHME AOKyMEHTA. Buuiel
mpudTa. Mi3meHenue npeta mpudra

@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE

MeTtoanueckoe odecnedeHue: nporpaMMHoe obecrneuenne Word.

Tewma 3.4 TekcroBbiii penakrop Word: BctaBka pucyHkoB, Haamcu WordArt
Conep:xanue matepuana: OCHOBHBIC ONEpali C TEKCTOM: BHECEHUE HCIPABICHUI B
TEKCT, NMpoBepka opdorpaduu, perakTupoBaHue 1 GopMaTupoBaHue TeKcTa. BeTaBka pucyHka,
nagmmucuWordArt.
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeToaunueckoe odecrniedyeHne: porpamMmmuoe odecreuenre Word.

Tema 3.5 TekcroBblii pepakTop WOrd: mo3apaBuTenibHast OTKPITKA

Conep:xkanne matepuasa: OCHOBHbBIE ONEpAIllMU C TEKCTOM: BHECEHUE HCIIPABICHUN B TEKCT,
npoBepka opdorpadun, peaakTupoBaHue U GopMaTHpOBaHME TeKcTa. TBopueckas paborta:
«[lo3apaBuTenbHAsT OTKPBITKAY.

DopMbI 3aHATHI: IIPAKTUYECKOE 3aHATHE
MeToanueckoe obecniedeHne: mporpammuoe ooecrnedenue Word.

Tema 3.6 TekcrtoBslit pepakTop WOrd: TUTYIbHAS CTpaHKIIA KHUTH

Conep:xanne marepuaja: OCHOBHBIC ONEpaIMU C TEKCTOM: BHECEHHE HMCIPABICHHNA B TEKCT,
npoBepka opdorpadun, pemakThpoBaHue u (OpPMATHPOBAHHWE TEKCTa. TBOpdYeckas pabora:
«TuTynbHAs CTpaHULIA KHUTD.

DopMBbI 3aHATHI: TIPAKTUYECKOE 3aHITHE
MeToauueckoe odecnedeHune: mporpaMmmaoe odecreuenne Word.

Tema 3.7 TexcroBslit penakTop Word: konupoBaHue TeKCTa

Conep:xxanne matepuasia: OCHOBHbIE ONEpALMU C TEKCTOM: BHECEHHE HCIPABICHUN B TEKCT,
npoBepka opdorpaduu, pegakrupoBanue 1 opmatupoBanue Tekcta. Konmpopanue 1 nepeMerieHme
TEKCTA.

DopMbI 3aHATHI: TIPAKTUYECKOE 3aHATHE
MeTonnyeckoe obecrnieyeHue: nporpamMmmaoe obecrneyenue Word.

Tewma 3.8 Utorosas pabota. [Ipoekr. Co3nanue rpaMOThI

Conep:xanne Matepuaia:OCHOBHBIE OIEpalii C TEKCTOM: BHECEHHME WCIPABIECHHH B TEKCT,
npoBepka opdorpadun, peaakTupoBanue u popmatupoBanue Tekcra. Mrorosas pabora: «Co3nanue
rpaMoOTBD».

@opMbI 3aHATHIA: IPAKTHYESCKOE 3aHSATHES
MeToauueckoe odecnedenue: nporpammuoe ooecrieuenue Word.

Tema 3.9 TekcroBsrit pegaktop Word: moctpoenve TabIuil
Conep:xanne marepuaja: Taomumsr 8 Word. Ctpykrypa tabmunbl. [ToctpoeHue Tabmiy
®opMbl 3aHATHIH: [IPAKTUYECKOE 3aHATHE
MeToauueckoe obecniedenue: mporpamMmmuoe oodecriedenue Word.

Tema 3.10 TekcToBbIii pegakTop Word: peakTHpoBaHUE TaOJIHIT
Conep:xanne matepuasa: Taomusr 8 Word. [loctpoeHue u perakTHpoBaHKe TaOuIL



®opMbl 3aHATHI: IPAKTUYECKOE 3aHATHE
MeTtoauyeckoe odecnedeHnue: nporpaMmmuoe ooecneuenue Word.

Tewma 3.11 TekcroBelii pegaktop Word: pabota ¢ TabnmuiaMu

Conep:xkanne marepuana: Tabmuisl B Word. TlocTpoeHre W peJakTHpPOBaHUE TAOIHIL.
Jlo6aBieHue 1 yJjajieHue CTOIOIOB U CTPOK

@opMbl 3aHATHII: IPAKTHYECKOE 3aHITHE
MeToauueckoe obdecnedenue: mporpammuoe oodecredenue Word.

Tewma 3.12 TekcroBblii pegaktop WOrd: BcTaBka CHMBOJIOB
Conep:xanune marepuajia: CumBosibl. BcTaBka CUMBOJIOB B TEKCT U TAOJIHILIBI
®opMbl 3aHATHI: [IPAKTUYECKOE 3aHATHE
Metonnueckoe obecrnedeHue: nporpaMmmboe obecrneuenue Word.

Tema 3.13 TekcroBslit pegaktop Word: pabota ¢ pucynkamu SmartArt
Conep:xanue matepuasa: SmartArt. Pucynku SmartArt. BcrtaBka, nu3MeHeHHE pUCYHKOB
®opMbl 3aHATHI: IPAKTUYECKOE 3aHATHE
MeTtoauyeckoe odecriedeHue: nporpaMmmuoe oodecneuenune Word.

Tema 3.14 TekcroBeblii pegaktop Word:padora ¢ purypamu
Conep:xanne matepuasa: Ourypsi B Word. BeraBka u u3menenue Guryp
®opMbI 3aHATHIA: TPAKTUYECKOE 3aHITHE
MeToauueckoe obecneyenue: mporpammuoe odecrnedenue Word.

Tema 3.15 Utorosas paboTa. [Ipoext. Coznanue kaneHmaps

Coz[epmaﬂne MaTepmma: OCHOBHLIC onepauHH C TCKCTOM: BHCCCHHC I/ICHpaBJIeHI/Iﬁ B
TEKCT, MpoBepka opdorpadun, peaakTupoBanue 1 (GpopmatupoBaHue Tekcra. Mtorosas pabota B
Word.

®opMbl 3aHATHI: IPAKTUYECKOE 3aHATHE
MeToanyeckoe odecnedenne: nmporpammuoe obecreuenne Word.

Pa3znen 4. Macrep co3aanmii 0ykJjieToB U Opo1op
Tewma 4.1 [Iporpamma Publisher. bpomropa. Odopmienue
Conep:xanue matepuana: Haznauenue, 3amyck/ 3akpeITHe, CTpyKTypa okHa. OCHOBHBIE
oobexTbIPublisher. Co3nanue 6porops
@DopMbl 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToauueckoe obecniedenue: mporpammHoe ooecrieuenue Publisher.

Tewma 4.2 IIporpamma Publisher. Bykier. Odopmnenune
Conep:kanue MmaTepuasa: Buasl OykieroB. CtpykTypa OykiietoB.Co3qaHue OpouIopbl
®opMbl 3aHATHI: IPAKTUYECKOE 3aHATHE
MeToauueckoe odecnieyenue: nporpammuoe ooecrieuenue Publisher.

Pa3nea 5. Komnblotepsl B 0keaHe HH(pOPMALHMHT
Tema 5.1 Madopmanus. KonudyecTBo nHGpOpMamm
Conep:xanue matepuaja: Madopmarus. Buasl uadpopmanuu. KonudecTo naGopmarym.



®opmbl 3aHATHI: TEOPETUUECKOE 3aHATHE - Oecena
MeToanueckoe odecriedyeHue: IPe3eHTaKs.

Tema 5.2 [lonyyenue, 06paboTKa, epegaya, XpaHeHue nHpopMaIuu
Copnep:xxanue marepuana: Ilonydenue, oOpaboTka, nepeaaya, XpaHeHue, peodpazoBaHNe
uH(dOpMaITUH.
®opMbl 3aHATHII: TEOPETUUYECKOE 3aHIATHE - Oecena
Metoauyeckoe odecrnedeHme: MPe3eHTALMS.

Tema 5.2 KomnbroTepHble BUPYChl, aHTUBUPYCHBIE TPOTPAMMBbI
Conep:xkanue Martepuasia: be3onacHocTh KoMmmbloTepa. KoOMIBIOTEpHBIE  BUPYCHI.
AHTHBHPYCHBIE IPOTPAMMBI.
®opMBblI 3aHATHII: TEOPETUUECKOE 3aHIATHE - Oecena
MeToauyeckoe odecnedeHne: MPE3CHTALMS.

Paspnen 6. AlnropurMsl
Tema 6.1 IlocnemoBaTeAbLHOCTD ASHCTBUN. BEIMONIHEHNE TOCIIEA0BATEILHOCTH TEHCTBHIA.
Conep:xxanue marepuana: IlocnenoBarensHocTh  neiictBuil.  [lociemnoBarenbHOCTH
COCTOSIHMM B IIpUPOJIE. BhINOIIHEHUE TTOCIEA0BATEIBHOCTH JAEHCTBHIA.
@DopMbI 3aHATHI: TEOPETUUECKOE 3aHATHE - UTPa
MeToanuyeckoe odecreyeHue: IPe3CHTAIA.

Tema 6.2 3HaKOMCTBO CO CIIOCOOAMU 3aIHCH AITOPUTMOB. 3HAKOMCTBO C BETBJICHUSMH B
aNropuTMax.
Conep:kanue marepuasa: Uro takoe anroput™m. @opmel 3anucu anroputMoB. OCHOBHbBIE
CUMBOJIbI OJIOK-CXEM aJITOPUTMOB. AJITOPUTMBI TUHEHHOHN U Pa3BETBIECHHONW CTPYKTYPHI.
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
Metoauyeckoe odecrniedeHHe: aarOpUTMBI.

YYEBHO-TEMATHUYECKHH IUIAH

BTOPOI'O T'OJA OBYUYEHUA

KommuectBo yacos

Ne
Paznen, tema
- Beero Teopernu. | Ilpakrny.
3aHATUSL | 3aHATUA
1 | Beenenue 2 1 1
1.1 | Unctpykrax no Th. 3nakoMcTBO € mpeameToM. OCHOBHBIE 1 1
ycrpoiictBa [I9BM
1.2 | Oneparmonnast cucrema Windows. OcBoeHHE KIIaBHATYPBI
2 | Texnosorusi padoTsl B TeKCTOBOM peaakrope \Word 10 1
2.1 | TexcroBsiii penaxrop Word: oTpaboTka HaBBIKOB IO 1
Habopy TeKcTa
2.2 | TexcrossIii pepaktop WOord: perakTupoBaHue J0KyMEHTa 1

2.3 | Tekcrossiii pegaktop Word: ¢popmatupoBaHue JOKyMEHTa




2.4 | Tekcrossrii pepaktop Word: BctaBka 00BEKTOB 1
2.5 | Tekcrossrii pepaktop Word: pemakrop hopmyit
2.6 | Tekcrosslit penaktop WOrd: co3nanue u peakTHpOBaHUE 1
TalIHIT
2.7 | Tekcrosslii penakrop Word: padora ¢ Tabminamu u 1 1
bopmynamu
2.8 | Tekcrossrii pepakTop Word: co3nanue Tadmil 1 1
HepapXudecKor CTPYKTYPbI
2.9 | CocraBieHrEe KPOCCBOPIIOB 2 1 1
3 | Komnbrotepubie mpe3entamun Power Point 6 5
3.1 | Pa3zpabotka npe3eHTarui 2 1
3.2 | Mcrnonp30BaHNE aHUMAIIMH B TIPE3CHTAITH 1 1
3.3 | NnrepakTuBHas npe3eHTanys. [ umepccpiika 1 1
3.4 | IlpoekTtHas pabota «Moii Ki1acc» 2 2
4 | TexHoJiorusi paGoThl ¢ 3J1eKTPOHHBIMH TA0IULIIAMU 6 4 5
Exsel
4.1 | Dnexrponnsie Tabmumsl MSEXSel: HazHaueHHE, OCHOBHBIE 1 1
(GYHKIINHU, HACTPOWKA TaOJIHIIT
4.2 | CtpyKTypa 3JIEKTPOHHBIX TaOIHUII (CTPOKa, CTOJIOETI, 1 1
staeiika). Tunbl maHHbIX (ducia, GopMyIibl, TeKCT). Dopmar
JTAHHBIX
4.3 | Co3nanue ¥ peaKTUPOBAHHUE JICKTPOHHBIX TaOJIHIT 2
4.4 | Co3nanue nuarpamm 2 1
5 | KomnblorepHble KOMMYHUKALUH 4 2
5.1 | JlokanbHBIE U TI100aTbHBIE KOMIIBIOTEPHBIE CETH 1 1
5.2 | Ilouckosle cucteMsl. [lonck nHpOpMaLuK B UHTEpHETE 2 1
5.3 | DnekTpoHHas moyra 1
6 | [IporpammHoe obecriedeHne KOMNbIOTEPA 3 2
6.1 | OcHOBHBIC MOHATHS MPOTPAMMHOT0 obecnieueHus. bazoBoe 1
U CEPBHICHOE TIPOrPaMMHOE 00ecTieYeHIe
6.2 | [IporpamMMbI-apXHBaTOPHI 1
6.3 | WroroBoe 3ansaTue-urpa 1

Conep:kaHue Kypca BTOPOro roja ooy4eHust

Pa3znen 1. Beenenune
Tema 1.1 UuctpykTaxk mo Th. 3HakOMCTBO € IPEAMETOM.

Conep:xxkanue wmartepuaja: TexHuka O€301aCHOCTH.
OcHoBHble ycTpoiicTBa [IDBM.

DopMbl 3aHATHI: ITyTCIIECTBUE
MeToauyeckoe odecnedeHne: Mpe3eHTaLM

OcHoBHbIe ycTporictBa [ID9BM
3HAKOMCTBO C KOMIIBIOTEPOM.

Tema 1.2 Onepaunonnas cucreMa Windows. OcBoeHue KiIaBUaTyphl




Coaep:xxanue martepuana: TexctoBblii pemaktop Word: oTpaboTka HABBIKOB MO HaOOpy
TekcTa POpMbI 3aHATHIA: ITyTEIIECTBUE
MeToauyeckoe odecrniedeHue: MPe3CHTALM

Pa3znea 2. Texnosiorusi padborbl B TEKCTOBOM peaakTope Word
Tema 2.1 TekctoBbiii penakTop Word: oTpaboTKa HaBBIKOB 1T0 HAOOPY TEKCTA
Conep:xkanue matepuaja: Coznanue, pelakTupoBaHue U (opMaTUPOBAHUE TOKYMEHTA.
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeTtoanueckoe odecneyeHue: nporpaMMHoe odecrneuenne Word.

Tema 2.2 TekctoBbiit penaktop Word: peakTHpoBaHue JTOKyMEHTA
Coaepxxanue matepuaja: Co3ganue, peJakTUpoBaHue U GOpMaTUPOBAHUE JOKYMEHTA.
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeTtoanueckoe odecniedeHue: nporpaMMHoe obecrneuenue Word.

Tema 2.3 TekcroBbiit penaktop Word: popmatupoBanue JOKyMEeHTa
Coaepxxanue matepuaja: Co3aHue, peJakTUpOBaHUE U (OPMATUPOBAHUE TOKYMEHTA.
DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeTtoanueckoe odecnedeHue: nporpaMMHoe odecrneuenne Word.

Tema 2.4 TekctoBbliit penakTop Word: BcTaBka 00bEKTOB
Coaepxxanue marepuasa: Co3naHue, pelakKTHUPOBaHME U (OPMATHUPOBAHUE JOKYMEHTA.
BcraBka oobexToB Words tekcr
®opMbl 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToaunueckoe odecniedenne: mporpammuoe ooecredenue Word.

Tewma 2.5 TekcroBsiii penakrop Word: pegaktop Gpopmyi
Conep:xxkanue  marepuana:  Cozganuwe,  pefakTupoBaHHe ©  (QopMaTHpOBaHHE
nokymeHnTa.Co3nanue Gopmy.
@opMBblI 3aHATHIA . TPAKTUYECKOE 3aHITHE
MeToanueckoe obecnedenue: mporpammuoe ooecredenue Word.

Tema 2.6 TexctoBblif penakrop Word: co3ianue U peJakTHPOBaHUE TaOJIHIL
Coaepxxanue matepuaja: Co3gaHue u peJakTUPOBAHUE TAOIHII.
@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToauueckoe obecnedenue: mporpammuoe obecreuenue Word.

Tewma 2.7 TexcroBelii penakrop Word: pabota ¢ Tabiunamu u GopmysiaMu
Copepxanue matepuana: Co3nanue U peaaktupoBanue tTabnui. Pabora ¢ popmynamu
DopMbl 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToauueckoe odecniedenue: mporpammuoe oodecreuenue Word.

Tema 2.8 TekcroBblil penakrop Word: co3aanue Tabiui uepapXxudeckoi CTpyKTyphbl

Conep:xkanue martepuaia: CosnaHue U penaktupoBaHue Tabnuiu. Co3maHue TaOIMIL
HEpapXUUECKOU CTPYKTYPHI.

®opMbl 3aHATHI: IPAKTUYECKOE 3aHATUE



MeToanueckoe odecnedenue: mporpaMmmaoe odecreuenne Word.

Tema 2.9 CocrtaBiieHre KpOCCBOP/IOB
Conep:xxanue matepuasa: TBopueckas pabota: CocTaBieHHE KPOCCBOPIOB.
®opMbl 3aHATHI: TPAKTUYECKOE 3aHATUE
MeToauueckoe obecnedenue: mporpamMmmuoe oodecriedenue Word.

Pasnen 3. Komnblotepusie npe3entannu PowerPoint
Tema 3.1 Pa3pabotka npe3eHTanuit
Conep:kanue Martepuasia: 3amyck U coxpaHeHue mnpeseHTauui. CrpyKTypa
npesenrtaiun. Pabouce mosne PowerPoint. Co3manue cmaiizos. Pabora ¢ ¢donom. BBoa Tekcra.
M pudTs.
®opMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeTtoauueckoe odecrnedeHue: nporpaMmmuoe ooecneuenue PowerPoint.

Tema 3.2 Ucnonp30BaHHE aHUMALIMKU B MTPE3EHTALIMHI
Conep:kanue marepuaja: BcraBka o0bekToB WOrdArt. BceraBka KapTHHOK,
dotorpaduii. Hactpoiika aHuMaImi.
@opMBbI 3aHATHIA: IPAKTUIECKOE 3aAHITHE
MeToauueckoe obecniedenne: mporpamMmmHoe ooecneuenue PowerPoint.

Tewma 3.3 UnTepakTuBHas npe3eHTanus. [ unepccbuika
Conep:xxanue matepuaja: Pabora co cnaiinamu. Pexxum cmensl ciaiinos. KonupoBanue,
nepemelenue. ['unepcecplika. 3ByK U BUAEO B IIpe3eHTalMK. JleMOHCTpanys Mpe3eHTal|i.
®opMbl 3aHATHI: IPAKTUYECKOE 3aHATUE
MeToauueckoe odecniedenue: mporpammHoe ooecredenne PowerPoint.

Tema 3.4 IIpoekTtHast paboTa «Moii KiIace»
Conep:xanue MaTepHuaJia: Pabora co ClanaMu. JlemoHCTpanus
Mpe3eHTalMi. MpakTHIecKas pabora «Moi Kiace»
®opMbl 3aHATHI: IPAKTHYECKOE 3aHATUE
MeToanueckoe obecneyeHue: nporpaMmioe odecredenne PowerPoint.

Pa3znea 4. Texnosiorusi padorsl ¢ 3J1eKTPOHHbIMEU Tabaunamu Exsel
Tema 4.1 Dnextponnsie Tabauisl MS Exsel: HasHaueHue, OCHOBHBIE ) YHKITUN, HACTPOMKA
Ta0IHIL
Conep:xkanue Martepuaja: Ha3naueHue, OCHOBHBIC (YHKIIMH, HACTpOWKa TaOJIHII.
CrpykTypa Tabmaul (CTpoka, cToaben, sueika).
®opMbl 3aHATHII: TPAKTUYECKOE 3aHITHE
MeToanueckoe obecnedenune: mporpammaoe ooecreuenne MS Exsel.

Tema 4.2 CtpyKTypa 31€KTPOHHBIX TaOIHII (CTPOKa, CTONOCTI, siueiika). TUIbl JaHHBIX
(aucna, popmynsl, Tekct). Dopmar JTaHHBIX
Coaep:xxanue wmarepuaja: HasnHaueHue, OCHOBHbIE (YHKIMH, HAcTpoika TaOIHII.
CrpykTypa TabauIl (CTpoka, CTOJIOEI, TYeiKa).
@DopMbl 3aHATHI: IPAKTUYECKOE 3aHATUE



MeTtonuueckoe odecnedenne: nporpamMmmHoe obecrnieuenne MS Exsel.

Tewma 4.3Co31anne 1 peJaKTUPOBAHUE AIICKTPOHHBIX TaOIHUIY
Conep:xkanue Martepuajta: Crpykrypa Tabmui (cTpoka, cronben, sueiika).Co3naHue u
pellakTUPOBaHHE HJIEKTPOHHBIX TAOJIHII.
@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToauueckoe odecnedeHne: nmporpaMmmaoe oodecrieuenne MS Exsel.

Tema 4.4 Co3nanue quarpamMmm
Coaep:xxanue matepuaja: /{uarpammel. Bunsl quarpamm.Co3nanue quarpamu.
@DopMbI 3aHATHI: TPAKTUYECKOE 3aHATHE
MeToanueckoe odecnedenune: mporpammaoe ooecneuenne MS Exsel.

Paznen 5. Komnbrorepubie KOMMYHUKAITAA
Tema 5.1 JlokanbpHbIC U T100ATBHBIC KOMIBIOTEPHBIE CETH
Coaepxxanue Mmartepuana: JlokanpHble UM T00anbHbIE KOMIIbIOTEpHBIE ceTH. Kpartkas
uctopus lurepnera. O630p OCHOBHBIX CITYXO.
DopMbl 3aHATHH: ITyTCIIECTBUE
MeToanueckoe odecriedeHue: pe3eHTaIus.

Tema 5.2 [louckosble cuctemsl. [lonck nHpopManuu B UHTEpHETE
Copep:xxanue matepuaJja: [louckossie cucremsl. [louck nadopmarun B UntepHere.
®opMBbI 3aHATHIA: IPAKTUYECKOE 3AHITHE
MeToanueckoe odecredeHue: BbIX0l B MHTEPHET

Tema 5.30nekrponHas nmoura
Conep:kanue Martepuaja: OJEeKTpoHHass moura (OOIIMe TPUHIMIIBEI paboThl C
9JIEKTPOHHOM MOYTOM, OTIIPaBKa U MOJTYYEHHUE COOOLICHU).
@®opMbl 3aHATHI: TPAKTUYECKOE 3aHITHE
Metoauuyeckoe odecredyeHne: BHIXOJ B UHTEPHET

Pa3pnen 6. [IporpammHoe o0ecniedeHrne KOMIIbIOTEPa
Tema 6.1 OcHOBHBIE TOHSTHS IPOTPAMMHOTO o0ecrieueHus. bazoBoe u cepBUCHOE
porpaMMHOE 0OecIieueHUE
Copepxanue wMarepuana: IIporpammHoe oOecrieueHue. ba3oBoe U  cepBHCHOE
nporpaMMHOe oOecrieueHne
®opmbl 3aHATHI: Oecena
MeToanueckoe odecrieyeHue: pe3eHTAIA.

Tema 6.21IporpaMMbI-apXUBaTOPbI
Conep:xanue matepuaja: [IporpaMMbr-apxuBaTopbl. Zip-apXuBbI
®opMbl 3aHATHH: paccKas
MeTtoaudeckoe odecrniedeHue: pe3CHTALMS.

Tewma 6.31toroBoe 3aHsTHE-UTPA



Conep:xxanue matepuaJga: [lopropenue TeM 3aHATHI
®opMbl 3aHATHI: UTPa-BUKTOPUHA
MeTtoauyeckoe obecriedeHHe: TECTOBbIE 3aJaHUSI.

METOANMYECKOE OBECIHEYHEHHUE

[Ipu pabGote ucnonb3yroTcs 3aaanus U ynpaxsnenus Ha 20 mus. Ecnu pabora Oomnbiuasi, TO
OHa JEJINTCSI HAa YacTH, a B IEpepbiBaX IMPOBOASTCA Pa3sMUHKH JJs TJa3, (U3KYJIbTYpHbIE
MHUHYTKH. YTPOKHEHHsS 4YEpeayloTcs ¢ OOBsSCHEHHEM, OOCYXKJAeHHEM, padoTOH B TeTpaasx,
MIPOCMOTPOM padoT.

[Iporpamma «KommbloTepHas TpamoTa» IMpeanojaraeT BKIIOUYEHHE B YUeOHBIM mpoliecc
UTPOBBIX MOMEHTOB, CMEHY BHJIOB JESTEIbHOCTH (TMPAKTHUECKOW M TEOPETUYECKOIl),
IPOBE/ICHUE Pa3BUBAIOLINX UTDP, NMOBBILIEHHOE BHUMAaHHE K TBOPUYECKH OJApEHHBIM YyYalUMCH,
MIOMOTaeT IJIaHUPOBATh UHIMBUIYaJIbHYIO pa0dOTy € yYalllUMHCS Pa3HOM MOATOTOBKH.

Hannume  nmporpamMmHO-mMeTOquYecKOro  oOecnedyeHus, OO0BEKTHO-OPUEHTHPOBAHHBIX
IPOrPaMMHBIX CHUCTEM (TEKCTOBbIe, TrpaduyecKue, MY3bIKAIbHbIE PEIaKTOPHI) ITO3BOJIIOT
OpraHu3oBaTb B Y4eOHOM mpolecce HHPOPMALMOHHO-YUYEOHYI0, 3KCIEPHUMEHTAIbHO-
UCCIIEIOBATENbCKYIO JIESATENIbHOCTh, 0O0ECHEUYNTh BO3MOXKHOCTH CAaMOCTOSITEIbHOM yueOHOM

ACATCIBHOCTH YUalllUXCs.

JIUTEPATYPA
Cnucok JInTepaTypsl 1JIs1 11e1aroros

1. bopman [Ix. KoMmbioTepHasi SHIMKIONEAUS JJIs IIKOJIBHUKOB U uX poauteneid. — CIIO.,
1996.

2. Kepwan b. u 1p. OCHOBBI KOMIIBIOTEPHOW IPaMOTHOCTH. - M.: Mup, 1989.

3. adppun FO.A. Uadopmanmonnsie Texnonoruu: B 2 u. U.2: OducHas TexHomorus u
uHpopMannoHHble cucteMsl. - M.: JlabopaTopus ba3oBeix 3nanwuii, 1999. - ¢.336.

Cnucok JInTepaTypbl 1JIsl yYALIUXCS

1. «Mudopmaruka. OCHOBBI KOMIBIOTEpHOH rpamoThl. HauanbHblil kypce» mox pen. H.B.
Makaposoii, [Tutep, 2004 r.

2. Moii npyr kommetotep. [erckas sanuknoneaus A.B. 3apernkuii

3. Cobounes A. Urpsl ¢ Uunom. M.: [lerckas aureparypa, 1991



